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Overview of submitting FMA information to MPI

This guide will help you understand the method you may follow and options you make when
submitting your FMA information to MPI. The workflow is meant to make the submission of
your data as easy and efficient for you. It is recommended that you read this guide as you
work through your initial submission to make the process as smooth as possible.

You will also need a copy of the EMA Information Standard and the Guide to the FMA
available here.

If you are entering data for a client, you may need further information from the forest owner.

The following diagram represents the workflow to be followed:

Transaction flow for Submit FMA Information for All Plots

I

EmorsfWamings ’ Plot/Subplot

Errﬂ:ﬂIWamings
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Before starting

Make sure you are familiar with the detail in the following publications that are available from
the MPI website:

e Field Measurement Approach standard
e Field Measurement Approach Information Standard
e A Guide to the Field Measurement Approach

Making the Correct Transaction Selection

You will only be able to submit information for the FMA once you have been allocated
sample plots. Having received sample plot locations after you have logged into the system,
you will see new FMA transactions available to you.

When submitting FMA information for the first time, you must select “Submit FMA
Information for All Sample Plots”

Note: You will only be able to have one unsubmitted transaction active at any one time:

1. Transaction Selection

IMr Peter Thomas

= Participant Portfolio #¥Llooout | @ Help

Edit My Details

_ Participant Mame Farmlaps 7
Holding Account Mumber  MNZ-1234

Current FMA Flag Yes

Participant Type Single Applicant

Transaction History A~

Lodged with MAF

Sustainable Forestry — Online Transactions

Reference Transaction Submitted Forms & Documents MAF Assessment
ETSA-019367 ETS P89 Register 22 May 2012 Please select. v Approved
ETSP8IREM-019440 Remove CAA 16 Aug 2012 Please selact. v Approved

Post-1989 Carbon Accounting Area (CAA) Portfolio v

Please note the following closing dates for the submission of applications to MAF:

+ “Exemnption — Less than 50ha”. Must be received by MAF no later than 30th September 2011
v “Apply for Allocation™. Must be received by MAF no later than 30th November 2011

Applications received after these dates will only be considered if approval has been granted. You can request approval by emailing
climatechange@mat.govtnz.

New transactions for Participant
Pre-1990 Post-1989 File Emissions Return

« Motify Deforestation + Add a Carbon Accounting Area « Post
+ Exemption - L ess than 50ha
Field Measurement Approach
+ Submit FIMA Information for All
Sample Plots

+ FMA On-Line User Guide

NG


https://www.mpi.govt.nz/document-vault/3668
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2. Making your Forest level choices

The choices you make on this screen are very important, so make sure your selections are

correct. To assist you refer to the “Key FMA Options and Decisions” section of the Field
Measurement Approach Guide

' Sustainable Forestry — Online Transactions

Forest Level Choices A9 Loaout | @ Help
Participant Portfolio

. CAUTION: The choices made for the collection of FIMA information for shrubs and small trees cannot be changed (once the measurement
Forest Level Choices infarmation has been submitted), unless vou request a new set of sample plots, The choice made to collect FMA information for anly nominated

R R tree species can never be changed.
Nominated Tree Species

Plot Allocation Date Exotic

Indigenous
Inventory Provider Collectinformation for shrubs? OYes ®MNo OYes @ No
e —— Collectinfermation for nominated tree species only? ®vYes OMNo ®ves OMNo
Enter Measuremant Info Collect information for small trees? (DBH < 25mm) O Yes OYes

Validation

- Back
Declarations

[+]
\ Save & Continue

2. Important:

3. Nominated tree selection (if applicable)

If you have elected to collect information for nominated tree species the following screen will
be displayed:

Note: You must enter the correct botanical name of any nominated tree species.

. Sustainable Forestry — Online Transactions

Nominated Tree Species #¥Llogaout | @ Hel
Participant Portfolio

Exotic

Forest Level Choices

Please type the exact botanical name of a species and click ‘Add’. Selected Exotic Species

Mo species selected.

Hominated Tree Species

Plot Allocation Date

|F‘inus radiata_

| Add |

d in the FMA Information Standard Appendices

Species names a

Inventory Provider
Submission Method .
Indigenous
ST EEIETETE T Please type the sxact hotanica cies and click Add. Selectetndigenous Species
Validation |
Declarations

Species names are listed

Save & Continue
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4. Plot allocation date selection

This date should be the same date as shown on the document you would have received
listing your sample plots.

Sustainable Forestry — Online Transactions

- o
Flot Allocation Date

SFLoaoul | g Heo
Participant Porthedio

Sulect the Sample Piot Alacation Dabe for the =&t of plots Tor whech you are prowding FMAInformation. J5 March 2002

Inventory Provider

Sowve B Continie

Sutemession Mathed
Entar Maasuramant isfo
Validalion

Desclarabions

5. Inventory provider details

You must provide information on who collected your forest measurements. This may be you
or other individuals or individuals associated to an organisation. Where an individual is
associated with an organisation please enter the organisation name in the field provided.
This information could be used for compliance purposes.

. Sustainable Forestry — Online Transactions

Hme L tory Provider
Participant Portfolio . . X .

Were one or more independent inventory providers used to collect any of this measu
Forest Level Choices

@ Yes OMNo
Nominated Tree Species

" If you have indicated that an independent inventory provider was used, you should com

Plot Allocation Date arganisation} and the inventory personnel details for each provider below. If no formal company or organisation was used, you should list all

T —— inventory personnel details

Submission Method

Inventory Personnel
Enter Measurement Info y
First Hame

Validation

Last Name Inventory Provider Hame*

Mike Measure WMikes Measurement yg x
Declarations | | | | |

* [nventory Provider Name is not & mandatory field. You may leave this field Blank for personnel that are not related to & provider. )

Save & Continue

Disclsimer Copyright & 2008 Ministry of Agriculture and Forestn

estry, All Rights
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e Select the Save (') icon to save the record and create a new blank record.
e Click on the editicon ( * ) to change an entry

Click on the delete icon ("‘ ) to remove an entry
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6. Selecting your Submission method
There are two methods for you to supply your FMA information to MPI:

e Afile upload (XML format)
(To obtain details on the xml file format required refer to the Field Measurement

Approach Information Standard), or;
¢ Manual data entry on-line.

Note: Once selected, this decision cannot be changed for this transaction.

. Sustainable Forestry — Online Transactions
Mr Peter Thomas

_ Submission Method #Llogout | @ Help
Participant Portfolio
Forest Level Choices Please select your data submission method:

Nominated Tree Species
Upload data file () Enter measurement data manually
\ TS

Plot Allocation Date
Inventory Provider
Submission Method Back

Enter Measurement Info

Validation

Declarations

File upload
If you are supplying an upload file, select the Upload file button and Click on the Save and

Continue button.

* . Sustainable Forestry — Onling Tranaactions

NP P Mo
File Upsoad

Mmoo Slanng | gt
T vecce cosetyour e gz :

\ :

Browse to where the file is located on your system and click on the Upload button.

The file will be validated by the MPI system and you will be informed if the upload was
successful or not.
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The following screen is displayed if your file failed to upload:

File Upload

%

A * Your file has failed to upload:

« DatePlotsAllocated 26/06/2012 does not match the Plot Allocation date you have chosen for this transaction

Your file has been uploaded successfully.

Inventory Provider

Partcbontportiolo |
Submission Method

Please select your xmi file to upload
Enter Measurement Info [ | (Browse... |

Validation

[ Uposd
Declarations

[ Vaiate ]

The message will include the details of any error(s) and you will need to correct the file
before re-uploading.

If your file uploads successfully, select the Validate button to view any Errors and Warnings
that may need correction before continuing.

File Upload

Portfolio

Your file has been uploaded successfully.

Please select your xml file to upload
| Documents and Setings\ThomasPilly Documents\A] [Browse.. |

Inventory Provider

= ]
Submission Method

Enter Measurement Info

Validation

o
o

Declarations
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Uploading another file

If you get an error(s) when validating your file, you must correct the error(s) before re-
uploading the file. Select the Back button after viewing the results of the Validate and upload
the corrected file.

Deleting a transaction

If you need to delete a transaction on your Portfolio page and start another transaction,
select the Delete link. All information in the initial transaction will be removed, (see following
screen).

>

Transaction History

Not Yet Lodged with MAF

Reference Transaction IModified Forms & Documents Paymen
ETSFMAIAP-019390 7 ETS Info-All Flots 15 Jun 2012 Naone ¥ Delete
Lodged with MAF

Reference Transaction Submitted Forms & Documents IMAF Assessment
ETSA-019348 ET3 P89 Reaqister 30 Apr2012 |P|eage select. . v| Approved
ETSPE2ADD-013350 Add CAA 07 May 2012 |F'Iease select. . v | Approved

<

Post-1989 Carbon Accounting Area (CAA) Portfolio

Please note the following closing dates for the submission of applications to MAF:

+ “Exemption —Less than 50ha”. Must be received by MAF no later than 30th September 2011
+ “Apply for Allocation”. Must be received by MAF no later than 30th November 2011

Applications received after these dates will only be considered if approval has been granted. You can request approval by emailing
climatechange@maf.govt.nz.

New transactions for Participant

Pre-1990 Post-1989 File Emissions Return
+ Motify Deforestation + Add a Carbon Accounting Area + Post- 1989 Voluntary

» Exemption - L ess than 50ha
Field Measurement Approach

+ Submit FMA Information for All
Sample Plots
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7. Manual entry
If you intend to supply your information manually, select the Enter measurement information
manually button and click on the Save and Continue button.

The rest of this section describes the process to follow to enter your data.
Plot Summary screen — Plot selection

This screen displays your current plot list and shows you the status of each plot. Click on the
Edit link to open the Plot Information screen for the required plot.

- Sustainable Forestry — Online Transactions

by Peter Thomas
Plot Summary A¥Logout | g Halp

Farbcipant Portiohio
Forast Laved Choices Plot Il Data eniry stabes  Actas FlotID  Daca endry stabes  Actioas
Tree Specios. 1 Finished Edl | Dplste 19 Fnished Eal | Deste
I prOgrees Edl | Dsleis m Fnished
Finishad Edt | Dekite 21 Finishad

Mol Alocation Dale

2

3
MRS, TRy 4  Finished Edi | Ciplete
5 £ Mol slaited Edl THaNEd

& Finishad Edif | Delata 24 Finishad Ecif | Dekita

T Fnishad Eat | Ditete 2% Finished Edt | Debebs
T @ Finished Edi| | Dpsate 26 Molstames -1

9 Finighad Edit | Delgte IT Mol starked Bt

10 Finished Edt | Dulste IE  Moiskarted Eal

1 Finished Eil | Deste Mol staned Edil

12  Finahad Edl | Delshy 30 Mt startad Ei

13 Finished Edil | Delste 31 MNotstarted Edl

14  Finished Edl | Distate A2 ol slated Edsl

15 Finishad Eddit | Delsta I3 Mot shartad = ]

16 Finished Edt | Delate 34 MNoistarted Eat

17 Fmishad Edl | Casete 35 Holstated Eal

1§ Finishad Edil | Dedgta 35 Molstamad =11

37 Motshmd Eat
Dt et

There are three states for a plot:

e Not started —You have not entered any data for this plot.

e In progress — You have entered some data for this plot.

e Finished - You have completed all the entries for this plot.
You can edit any entries you have made prior to submitting your data.

Warning: The Delete option for a plot is only available after you have entered some
information for that plot. This option will remove all data for the plot; Stem information,
Silviculture information and Adverse event information.
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8. Entering Plot information

Sustainable Forestry — Online Transactions

Plot Information > Plot 1
Participant Portfolio Section1
Complete all of this Section

Forest Level Choices
Diate information collection staned 30/04/2012 i
Nominated T Species
= Area (ha) 0.060 hd
Plot Allocation Date Average maxirmum slope (%)

Inventory Provider

Submission Method Shape (& Circular O Square

Enter Measurement Info Radius (m) 13.82 Length {m) l:l
Slope adjusted radius {m) Slope adjusted length (m) l:l

Position navigated to Easting (m) 1534874
Faosition navigated ta Morthing {m) 5195286

Validation

Declarations
Centre paoint Easting {m)

Centre paint Morthing (m)

o |[=
=
w || o
oo ke
[ )
|| =
o ||

Centre point altitude {m)

135
Plot extends beyond boundary? ®MNo O'Yes If"Yes'enter area within boundaw(%):
Certre point relocated? @ MNo O Yes Ifves’, select relocated reasan
Centre point re-established? \, & No O Yes
Enter measurement information for: , ® Flot ) Subplots
Section 2
Select from the following optio
Enter Silviculture Infarmation
Enter Tree Information Enter Adverse Event Information

Enter Shrub Information (2nly select fyou are measuring shrubs)

m Save & Continue

Disclsimer Copyright ® 2008 Ministry of Agriculture and

The following is information about the expected data to be provided for certain fields. Refer
to the Field Measurement Approach Standard documents and the Field Measurement
Approach Guide for further assistance.

8.1 Select the measurement date (mandatory):

(Db I Cialetlion Staited - =
fumaa o] O Fabruasy 2013 O
Shapu Su Ms Te Wa Th Br da
Radius jmj) 1 2 3 4
SEogwn Ailjiiad Pidbas (i) 5 & T g o 3 q
B Pawigabed To Eauting jm) 12 4% 14 15 16 T 18
Canire Pl Easting [m) 19 28 = 2| B M 5
¥ T = A

Cantin Poin| Atisads i)

8.2 Select the plot size (mandatory):

Jurea {hay ooen

Shape 0030 T 4]
D.0=i0

Radins {m)

Slope Adjusted Radius () 0.10a

L2000
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8.3 Enter the average maximum slope (mandatory):
Mverage Maximum Slope (%) 1z

8.4 Select the plot shape and then using the Slope adjusted radii table Al in the FMA guide;
enter the 0 degree radius in the Radius box.

Shape (& Circular () Square
Radius (m) 13.82 Length (m)
Slope adjusted radius {m) 13.97 Slope adjusted length {m)

Enter any slope adjusted radius from the table, in the corresponding box (if equal to or
greater than 10; in this case 12)

For a square plot use the fields on the right side of the screen.

8.5 Enter the Easting and Northing details in the appropriate boxes; these must be a 7 digit
number (mandatory):

Centre point easting (m) 2072346 Position navigated to easting (m)  |2072348
Centre point northing (m) 5809311 Paosition navigated to northing (m) 5809311
Centre point altitude {m) 120

8.6 Enter the centre point altitude (m); (mandatory):

8.7 Select the plot location options:

Flot extends beyond boundary? ® Mo O Yes If "res'enter area within houndary (%)
Centre point relocated? @ Ma OYes If*es' select relacated reasan v
Zentre point re-established? ® Mo O Yes

o If the plot extends beyond the boundary; select Yes and enter the percentage in the
Area field.

o If the centre point has been relocated; select Yes and select the reason from the
drop-down list.

¢ If the plot centre point has been re-established; select Yes.

8.8 Select either Plot or Subplot for the area you entering information for; (mandatory):

Enter measurement information for:
@ Plot Subplot

8.9 Click on the Enter Tree information link.
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9. Entering Tree information

Sustainable Forestry — Online Transactions

Tree Information > Plot 2
Participant Portfolio

Section 1

Forest Level Choices Complete all of this section
Nominated Tree Species Trees are present? @ Yes O Me [f"MNe”, then select:
Plot Allocation Date Reason for absence | v‘
Inventory Provider
Intermingled trees are present? fYes", then select
Predominant species | “ ‘
Enter Measurement Info
—— Trees present as planted? f"Yes", then enter:
) Planted stocking (st/ha) 1000
Declarations
Planting year (yyyy) 1990
Planting month {mm) 8
Regenerated trees present? f"Yes", then enter:
Year first regenerated (yyyy)
Month first regenerated (mm)
Low stem count? Yes N [f"Yes", then select
Reason for low stem count |Unstocked area present b
Enter measurement information for: f_a\u stems ) Subsample of stems
Section 2
Select from the following options
Enter measured stem info Enter estimated stem infa
[ Bk | Save & Continue

9.1 Select if Trees are present: Yes/No;

If “No”, you must select the Reason from the drop-down list.
9.2 Select if Intermingled trees present option: Yes/No;

If “Yes”, you must select the predominant species from the drop-down list.
9.3 Select trees present as planted option: Yes/No;

If “Yes”, you must enter Planted stocking, Planting year and Planting month
9.4 Select if Regenerated trees are present: Yes/No;

If “Yes”, you must enter first year regenerated and month.
9.5 Select if Low stem count: Yes/No (less than 20 DBH measurements);

If “Yes”, you must select the Reason from drop-down list.
9.6 Select measurement information option:

All stems/Subsample of stems (See; Section 17 for details).
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o [f All stems selected; click on the Enter measured stem info link.

10. Entering Measured Stem information

=NTer | . ired a0em FnEoi

Measured 5tem Information = Plot 1

0 ;::ﬂlnmﬂ: o Soucien rﬂnm; ;”m ;igm? & Sid F F Hn:::; man Actien

1 Flanted Live FRALD - Pirers radeala 293 DB Te3 210 P & X

Z Flanbad Liva PRAD - Pirsss radiata 02 0BH s 219 2] e X
* L « P.RAD-Pinus radiata Il - 5 - I B

~
>
— RAD - Piiits: radinle
PSMEM - Psaudalsisga - Close

10.1 Select the drop down options for the following:

o Establishment type (Planted/Regenerated)
e State (Live/Dead)
e Species

10.2 Enter the stem diameter (mm).

10.3 Select Diameter type from drop-down; DBH/CD.

10.4 Choose option for Diameter at standard height check box (uncheck if not).
10.5 You must select Diameter estimation reason if unchecked.

10.6 Enter stem height (m) if applicable, (min 5 stems per plot).

10.7 Check tick box if stem has broken top (you must enter a stem height).

10.8 Select the Save (ld) icon to save the stem record and create a new blank record ready
for populating.

10.10 Click on the edit icon ( “ ) to change an entry.

10.11 Click on the delete icon (:Ii ) to remove an entry.

10.10 When you have finished entering data; select the Close button.

10.11 Click on the Save and Continue button on the Tree information screen.
10.12 Click on the Save and Continue button on the Plot information screen.

10.13 If you have finished entering stem information for this plot Click on the OK button on
the pop-up box, or Cancel if you need to add further information at another time.
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CHck "R H you hawe inished enlerng infarmation far this plot

0K [ camga |

Entering Estimated stem information
Select the Enter estimated stem info link on the Tree information page only if you selected
to collect information for small trees in your Forest level choices.

Enter measurement informabon Tor:
& All Slems Sutdarnphé af abes

Enler maasurgd siem info Enfer astimated stam Imin




Ministry for Primary Industries - @
Manall Ahu Matua f

11. Estimated Stem information screen
Enter Estimated Stem Infoermation

Estimated Stem Information > Plot 18

Average Collar ) )
Ararage Haight of Stocking of Collar
Spedies Goup mm‘ OFSIEMS | olar Diametors (m)  Dismeter Stems (stha)
=]

Explic softwoods
Inchganous fonest
Pinus radiata

11.1 Select the Species group from the drop-down list.
11.2 Enter the Average collar diameter of stems (mm).
11.3 Enter the Average height of collar diameters (m).
11.4 Enter the Stocking of collar diameter stems (st/ha).
11.5 Click on the save icon.

11.6 Either enter further rows as required or click on the Close button.
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12. Entering Silviculture information for a plot
Note: If you have no Silviculture information for a plot you may ignore this section.

Click on the Enter Silviculture information link on the plot Information screen.

~ L . Sustainable Forestry — Online Transactions

Mr Peter Thomas

Plot Information > Plot 1 p¥Lloaout | @ Heln
rticipant Portfolio Section 1
Complete all of this Section

F it Level Choic
o= = Date information collection started 3010412012
Nominated Tree Species

<

Area (ha) 0.060
Plot Allocation Date Average maximum slope (7)

I

Inventory Provider

Shape () Circular O Square

Radius (m) 13.82 Length (m) :
Slope adjusted length (m) l:l

Centre point Easting (m) 534874 Position navigated to Easting (m) 1534874
Centre point Northing {m) Pasition navigated to Marthing () 5195286

Submission Method

Enter Measurement Info

I Slope adjusted radius {m)
Validation

Declarations

o |[=
s
w
o
[
@
=

Centre paint altitude {m)

135
Plot extands beyond baundary? @No Oes Ifvesenter atea within boundan (||
Centre point relocated? & No O Yes If"es' selectrelocated reason
Centre point re-established? & Mo O Yes
Enter measurement information for: (& Flat ) Subplots

Section 2

Select fram the fallowing options:
I Enter Silviculture Infarmation I
Enter Tree Information nter Adverse Event Information

Enter Shrub Information (2nly select fyou are measuring shrubs)

ﬁ Save & Continue

Disclaimer Copyright ® 2008 Ministry of Agriculture and Forestry, All Rights

Silviculture information screen

Enter Silviculture Information

Silviculture Information > Plot 18

Trees subject to pruning? @ Yes ) Mo Trees subject to thinning? & Yes Mo

o Thinning  Residual ) ) Majority of
D m'r“'““ Month Stocking mﬁ;ﬂx"“” Residual Stocking Estimation Method Thinnings
Y fmm) (stha) By Remain?

2009 05 700 Counting ~ ~ @Yes @ho [
~
7

12.1 Select the trees subject to pruning and thinning options before entering data.

12.2 Enter the thinning year and month.
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12.3 Enter the residual stocking count (st/ha)

12.4 Select the residual stocking determination from the drop-down list: Counting/Estimation:
o If Estimation; select the method from the drop-down list.

12.5 Select the Majority of thinnings remaining option: Yes/No.

12.6 Click on the save icon.

12.7 Either enter further rows as required or click on the Close button.
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13. Entering Adverse event information for a plot
Note: If you have no adverse event information for a plot you may ignore this section.

Click on the Enter Adverse event information link on the plot Information screen. You must
answer the question “Trees Subject to Adverse Event?”

Adverse event information screen

Adverse Event Information > Plot 18

Trees aubject o adverse evest? = Yes Mo

Adverse Event  AdverseEvemt  Adverse Eveat  Residual Reskiual Stocking . Chearad Wood
0 et vyl Bhanth (rm] Type Stocking (3tha) | Deterenined By Residual Stocking Exfmated By Remaine?
200 [ Wind 00 Estmatan = x| @mvez mmMe [

Sland reconds

Perzonal kﬂﬂl‘d!d\}&dfﬂwﬂ!fﬁl cansulan m
1 -

13.1 Select the Trees subject to adverse event option: Yes.

13.2 Enter the year and month fields.

13.3 Select the Adverse event type from the drop-down list.

13.4 Enter the residual stocking count (st/ha).

13.5 Select the residual stocking determination from the drop-down list: Counting/Estimation:
e If Estimation; select the method from the drop-down list.

13.6 Select the Cleared wood remains option: Yes/No.

13.7 Click on the save icon.

13.8 Either enter further rows as required or click on the Close button.
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14. Entering Shrub Information

If you have selected to collection information for shrubs in your Forest level choices; follow
this procedure, if not, you may ignore this section:

Note: Do not select this link if you have chosen not to measure shrubs as this will create an
error for the plot.

Click on the Enter shrub information link on the plot Information screen.

[Emter Stwuk Information Enter Tree Information

Shrub information screen
You must answer the question “Shrubs present?”

nier rup inrormation

Shrub Information » Plot 4

Fhrubs presest? g Yes Ho

Type Crown Cover % Awerage Crown Haight {m)

- =
Manukaaruka —
Tauhinu YEa
Othar indigenous shiubs m

Garse
B
Qthar excic shnins

14.1 Select the Shrubs present option to Yes.
14.2 Select the shrub type from the drop-down list.
14.3 Enter the percentage of crown cover.

14.4 Enter the average crown height (m).

14.5 Click on the save icon.

14.6 Click on the Close button or create another record if required.
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15. Validating your Plot Information

At any time during your data submission, you can check if there are any errors and warnings
in the information you have supplied.

From the Plot summary screen, select the Validate button:

Sustainable Forestry — Online Transactions

W

e T
Plot Summary Slogoui | g Heip
PloLID Data entry stalus PlotiD  Data sniry status
R T
2 Finished Edf A Finished Edn
3 Finished Edit 31 Finishad Edi
m 4 Finished Edif 32 Finished Edif
m £ Finished Edi 33 Finished Edil
Validation T Finished EdR 3% Finished Edil
3 Finished LR 35 Finished Eai
3  Finished EdR 37 Finishad Edif
0 Finished Edi 38 In prodress Edit
11 Finighad EdR 33 Motstamed Edit
12 Finished EdR 40 Molstared Edd
13 Finished Edit 41 Motalaied Edi
14 Finishad Edif 43 Moishred Edit
1%  Finished Edi 43 Mot slared Edd
18 Finighad Eidi 44 Mot alaiad Eitil
17 Finished EdR 45 HMolshaned Edi
14 in progress Edi 48 mol slared Edi
19 Inprogress Edi 47 Mot stated Edit
20 Finished EdR 42  Motstared Edit
21 Finighed =] 49 Motalaied Edit
22 Finished EdR 50 Molstared B
21 In progress EdR 21 Molstaned Edn
24 Inprogress Edd 52 Motstated Edit
% In progress EdR 53 MNotstared Edi
28 In progress Edf B4 Mol slaned Edn
27 Finighad Edi 55 Motslatad Edit
28 Inprogress Edif

If there are any errors/warnings a screen similar to the following will be displayed:
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- Sustalnable Forestry — Online Transactions

R s
Validation A¥Llagaul | g Help
Partcpant Portinlin
Foresi Leval Choscas Farticipant i ayeq Pt Set e 08 Apr 2010 TS
Panticipant Mama  Foshers Forast
Hominated Tres Species HIEUR Humiber  NA-425T
e Seheme Type s DateTime Walidated 12 Apr2012 08:2219

Inventary Prowder

1 Bl eirons =l wRrnings were identfisd durng sabdatban

Emtar Meazuramsnt Infa

m Sevarity Locagian Error Code  Ermos Description
A Plzt centre moind Madtirg igure appears B ke oo lar fram sllacaled pesihan. Pleasa
ions Waming Plol 232 WaLO11 e
Emar Plat 23 EC0oD3 Treelnlo iz mardalon: Pleg2s specly a value o walies,
— EMADalaSubmissianSet | EDOI5A Infnrratinn for 311 plods misss b suppllad whan chansing b summi irdormeaton for &l

Sammla Flots. Snma @it iInfirmalon |5 missing

. Inforrnabion lor 2l plols mes e supphied when chapsing o swimil rfor o for S0
Erra FURDalabubmissiondel EIOI64 Sampls Plols, Somes pkatinformabion is ressng.

waming FMADFIaSUbmEslanSe | WEE00E .:.:II::?BBBIZSU starm heighls for Species Group SEIND should be recarcsd W represant all

= P

Any errors must be corrected before continuing. You may however choose to either correct
the data for plots that have warnings against them, by selecting the Back button, or continue
to the Declaration and Submission screen.

You can select to download the list of errors and warnings to make it easier for you to correct
any data.

If there are no errors but warnings are present, the following message is displayed when you
select to Save and Continue to Declaration.

€ The page at httpsy/ccis-lodgement-devtestfrond,., | 2%

There are outstanding warnings showing for your
measurement data. Do you acknowledge these warnings
and wish to continue?

| ok || cance |

Note: You can only submit your data if all plot information has been supplied and there are
no errors.



Ministry for Primary Industries £ Gy
Manall Ahu Matua
e

—

More Complex Cases
This section describes further information for Sub-plots and Sub-samples:

16. Entering data for Sub-plots
16.1 Complete the Plot Information screen and select the Subplot button.

A warning will be displayed as below:

[ Message from webpage w-‘

I"-_ This will delete amy shrub, tree, silviculbure and sdverse event
infermatien stored against this plet, De you want to continue?

i QK i I Cancel ]

E
This warning applies to any measurement information you may have inadvertantly entered
for this plot.

16.2 When you click on OK the following screen is displayed, with the option to add data for
two subplots (minimum). You can add futher subplots if required, by clicking on the Add
Subplot link.

[T SN B YT TRTE T T [LIRE (e [T

Eriter measursmant indormancn for. 2 Plol (o Sabplcks

Saschin ¥
Exlzck an oodon far etk Rubald
Subplod 1
Enler Zivioubure Intormaban b 4
Emar Subpdat Informatan Erar Trae Infarmahan Endar Aduarse Ever Irformialian
=riter Shrab Imlommatian
Sahpind 7
Entar Sitdnines Infannsion 4
Erer Subekd Informaton ESrtiar Tras InfarnzHion Eritar Ao I [
Srdar Shoab Idnomsion
‘i} #dd =abplet
e SSve & Contnce

16.3 Click on the Enter subplot information link.

16.4 Enter the percentage area of the plot this subplot occupies.

Plot 12 = Subplot 1

Percentage area of plot (%)

.I .-,_-r--.- .'.-,r-lﬂr -:1.
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16.5 Click on the Enter Tree Information link for the subplot and complete the entries as

required.

Section 2
Select an option for each Subplot:

Subplot 1

Enter Subplot Infermation Enter Tree Information

Subplot 2

Enter Subplot Infermation Enter Tree Information

Enter Silviculture Information b 4
Enter Adverse Event Information

Enter Shrub Information

Enter Silviculture Information b 4

Enter Adverse Event Information
Enter Shrub Infarmation

(&) Add Subplot

16.6 Repeat the same procedure for the next subplot (ensure the percentage of all subplots

adds up to 100%).

16.7 Enter any other Shrub, Silviculture and Adverse event information as required for each

subplot.

&
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17. Entering data for subsamples

If your plot has subsamples on it, from the Tree information page, select the Subsample of
stems button:

r Meszage from webpage e w
e ——

£ This will delete any existing stem information stored against this plot,
Do youw want to continue?

e e

Cancel

When you click on OK the following screen is displayed

Fisr manrunamant inkomnaticn for

Al Etems @ Bubsample cf shams
Subsample 1 0BT iU baampa info ENlRe ARESUTE S A Wi Enler aahmanad sbam info
O A Subsamps

17.1 Complete the Subsample information screen:

e Enter the radius

e Average slope

¢ Slope adjusted radius, if applicable

e Trees are present: Yes/No, if No select reason from drop-down list.

nter Subsample Information

i Help
Enter Subsample Information = Plot 12 = Subsample 1
Radius {mij 300 o+ Transact Width (m)
Average Maximum Slope {7 4 Slope Adpsted Radius (m)
Tresss are presesl? & Yes Mo Reason bor abssnce -
o

17.2 Click on the Save button

17.4 Enter the Measure stem information or Estimated stem information for the subsample.

17.3 Add any further subsamples as required.

Declaration and Submission
Congratulations if you have made it this far!
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Once your data had been validated and there are no errors, (you may have accepted some
Warning messages), you can continue to the declaration screen.

- Sustainable Forestry — Online Transactions

- Ui Wil Prickering

Declarations A7 Logout | Hslo

——— —= You are regured be make the lolleeing declarations as part of submitisg your FMA information. Please make tese declaratons by placing
skttt i

Homdnaded Tres Specles
¥ | daclare that all FRA Infemation submitied is e and conmd
7] 1 dedare that T FIMA inforenaion suseitied has Dpen Collected worm ihe Denmanenl samide plol b which the FUA intermation & abibuled.
] 1 dedare thal #i& management and sikioutural regime of my regisiered post-1223 foresd land within a permanent sample plol = consistent

50 Mathod m e managermsnt and sibiculiucal regme of my regialensd poal-1280 fgrest land of the same Nt inpe and 208 in e locakly of thal

e —

MOTE: Mo hufher changss can be made 1o this ¥ansadion onling $ler submeasian.

BT

Tick all the boxes to confirm your obligations and proceed to Submit.

That's it, you're done, MPI will now process your measurement information and send you
your new participant-specific tables. Should we have any questions about your data we will
contact the submitter of the information.

Further Assistance is available from the MPI Contact Centre on 0800 254628
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